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Your histogram will open in a new worksheet. It does not look perfect, but you can modify it to make it look better. 
First, make the histogram taller by clicking on it and dragging its lower border down. Second, change the axis titles 
and the title of the histogram. Third, you can remove the space between the bars: right-click on one of the bars and 
select Format Data Series, then drag the Gap Width cursor all the way to the left. The possibilities of formatting a 
chart in Excel are endless. 

22 Recoding Variables
Recoding EDUC (highest level of education completed) variable. To recode EDUC into a new categorical variable you 
have to create a reference table that lists your new categories. Find a range of empty cells below your data and create a 
reference table where you specify: 

Those who have 0-11 years of education are put in category 1 

Those who have exactly 12 years of education put in category 2 

Those who have 13 to 15 years of education are put in category 3 

Those who have 16 or more years of education are put into category 4

Next insert a row next to the EDUC variable, this is where you will compute your new variable—ED4CAT. 
Highlight the cell right under the variable label. Click: Formulas—Insert Functions. Select Lookup & Reference 
category and choose VLOOKUP function in the menu below. Click OK. 


